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0 IKOJILHOM OHbIMoTEKE
MYHHUMIIAILHOT0 H10KETHOTO 061meo6pazoBaTeIbHOr0 y4peKIeHHs «YTap-ATbIHCKas OCHOBHasA
06meo6pa3oBaTe/ibHAs MIKOJI2» APCKOro MyHHIMIAILHOI0 paiiona Pecny6auxu Taraperan

1. O61ume NOJIOKEHUS

|.  BubnuoTeka SBAAETCS  CTPYKTYDHBIM  IIOJIpa3/ieieHUEM MYHMLIUIAIBHOTO  GHOKETHOIO
06111e06pa30BATEILHOTO  yUPEXKIEHHs «YTap-AThIHCKas OCHOBHad obmeoGpa3zoBareybHas LIKOJIa»
ApPCKOro MyHHIIMIAIBHOIO paiioHa Pecniy6nuxu Tatapcra (nanee — LIKOJa), YYACTBYIOIIUM B yueOHO-
BOCIMTATEILHOM Ipoliecce B Helax obecrneyeHus: Npasa y4acTHHKOB o6pa3oBaTeIbHOro Ipoecca Ha
GecriaTHOe TMoJIb30Banue 6U6IMOTEeYHO-HH(DOPMALIHOHHBIMU pecypcamu.

2. llean mKoNbHON OGUOIMOTEKH COOTHOCSTCS C LEIAMH IIKOJIBI: dbopmupoBaHue 00IIEH KYJIbTYphI
JAMYHOCTH  OOYUAIONIMXCS HA  OCHOBE  YCBOEHHs — 00s3aTE€NbHOrO  MHUHHMYyMa  COJACpIKaHMA
o6LeobpasoBaTelibHbIX IPOrpaMM, HX ajanTtaius K OKH3HM B o0l1ecTBe, CO3/aHUE OCHOBBI /LIS
0CO3HAHHOTO BBIGOPA U MOCIIE/YIOLIEro OCBOEHH s IPOPECCHOHATBbHBIX o6Gpa3oBaTeabHbIX IPOrPAMM.

3. lllkonbHas 6GUGIMOTEKa PYKOBOJCTBYETCS B CBOEH NEATEIBPHOCTH (benepaTbHBIMM 3aKOHAMH. yKazaMH
Pd u PT. nocraHoBleHUsiMA U pacriopsbkeHusmu [Ipasurtensctsa PO u PT, pemenusaMu MuHHCTEPCTBA
obpazosanust ¥ Haykn P® u PT ycraBoM IIKOJIBI, IOJIOXCHHEM O 6ubIMOTEKE, PACCMOTPEHHLIM Ha
[1e/ICOBETE LIKOJIE U YTBEPKIAEHHBIM JUPEKTOPOM IIKOJIBL.

4. TlopsgoK TMONB30BaHAS HCTOYHMKAMH WHQOPMAIMH, TIEPEYEHh OCHOBHBIX yCJIyr M YCIOBHA nX
npesocTaBienus onpeenstorcs [onoxeHneM O LIKONBHOH 6ubnauorexe u IlpaBuiaaMu MoOJIb30BaHMA
LIKOJILHOU OUOIMOTEKOM, YTBEPKAEHHBIMH TUPEKTOPOM IIKOJIBI.

5. Illkosa HeceT OTBETCTBEHHOCTb 3a JOCTYIHOCTh M KauyecTBO 6U6IHOTeYHO-UHPOPMAIIHOHHOTO
00cnyKUBaHUSI OMOINOTEKH.

6. Opraswzanus oOCIY)KUBAaHHSl YYaCTHMUKOB —00pa3oBaTeNBHOTO Mponecca MNpoW3BOAMTCA B
COOTBETCTBMM ¢ IIpaBMJIaMM  TEXHHUKH O€30MacHOCTH ¥ NPOTHBONOXKAPHBIMH,  CAHUTAPHO- -
rUrMEeHHUYEeCKUMU TPeOOBaHUAMH. :

I1. OcHoBHBIE 3a1a4H
7 OCHOBHBIMH 3aj1a4aMH LUIKOJILHOM OMOIMOTEKH SIBIISIFOTCSL!

~  ofecrieyeHne y4acTHHKaM OGpa3oBAaTENBHOrO mMpolecca — OOYJarOMHUMCS, MEAArornycCkiM
paGoTHUKAM, POAMTENAM (MHBIM 3aKOHHBIM npeacTaBuTeNsIM) obydaiommxcs  (panee
[10JIb30BATENSIM) — JOCTyNa K HHGOpPMalMu, 3HAHUSM, HICAM, KyJIbTYPHBIM = LEHHOCTAM

[I0CPECTBOM HCIOJB30BaHUsI OHOMMOTEYHO-HHPOPMALMOHHBIX PECYPCOB LIKOJIBI HA PasTHIHBIX
HOCHUTENAX: OYMaKHOM (KHHKHBIA dona, GoHI MEPHOANYECKHMX H3[aHMH); KOMMYHHUKATHBHOM
(KOMITBKOTEPHBIE CETH) U MHBIX HOCHUTESAX] v

—  BOCIMTAHME KYJIBTYPHOIO U TIPaXJAHCKOTO CaMOCO3HAHMs, [OMOLIL B COLHATH3ALMH
00YUAKOLIEroCs. Pa3BUTHH €ro TBOPYECKOro MOTEHIHANA, o

—  (OPMHUPOBAHME HABBIKOB HE3aBUCHMOro OHOIMOTEYHOrO [OJIb30BaTENsl: OOy4deHHE ITOHMCKY,
0T6GOpY ¥ KPUTHUYECKOM OLleHKe HH(OpMaLIH;

—  COBCPIIEHCTBOBAHWE IPEJOCTABIIEMBIX OHOJMOTEKOH YCIYr Ha OCHOBE BHCIPCHHA HOBLIX
MH(QOPMAUMOHHBIX ~ TEXHOJIOIMH M KOMIIBIOTepU3alMH 6u6IMOTEUHO-HHGOPMALHOHHDBIX
npoieccos, popmupoBanue KoMGOpTHOH GUOITMOTEYHOM CPEBL.

I11. OcHoBHBbI¢ PyHKIHH



8. Jlyia peanuzanuu OCHOBHBIX 33a7ja4 OMOIHOTEKA:
a) dopmupyet Qo1 OMOTHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB ITKOJIBI:

— KOMIUJIEKTYeT YHHBEpPCATbHBIA (HOH/I yUeOHBIMHU, XYA0KECTBCHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
NeJarorn4yecKUMU U HAYYHO-TIOMYJISIPHBIMU ~ JIOKYMEHTaMH  Ha  TPAJAULUOHHBIX U
HETPaJUIUOHHBIX HOCUTENAX HH(opMaIm;

— mnonojHseT GoH HHPOPMAIIMOHHBIMU pecypcamu cetu UHTepHeT;

0) coznaet HH(PpOPMAITMOHHYIO TPOAYKITHIO:

— OCYIIECTBIISICT aHATUTUKO-CUHTETUYECKYIO TIepepadoTKy HH(OpMaIumy;

— OpraHusyeT W BEAET CIpPaBOYHO-OMONIMOrpaduueckuil anmapar: Karaioru (andaBUTHBIH,
CHCTEMaTHUYECKHi1), KAPTOTEKH (CUCTEMAaTHUECKYIO KapTOTEKy CTaTel, TeMaTH4eCKUe KapTOTEKH),
3JIEKTPOHHBIN KaTajor;

— paspabarbiBacT peKOMEHAaTeIbHbIe ONOIMOrpadudeckue mocoous (CIUCKU, 0030phl, YKa3aTenu U
T.IL);

— obecneunBaeT UHPOPMHUPOBAHUE MOJIb30BaTENIEeH 00 NHGOPMAITMOHHOMN MPOAYKIIUU;

B) OCYIIECTBIISIET nuddepeHIpoBaHHOE OnOIMOTEYHO-NH(OPMAITMOHHOE o0OcmyKuBaHUE
o0yyJaroumxcsi:

— opraHusyer oOydeHHE HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJb30BATENs U MOTpeOUTEess
UHPOpPMALIUU, COJACHCTBYEeT HMHTErpallMd KOMIUIEKCAa 3HAHWW, YMEHHH W HAaBBIKOB Pa0OTHI C
KHUTOM 1 uHpOopMaluei;

— OKa3bpIBaeT MH()OPMAIMOHHYIO TMOMJCPKKY B PEIICHHH 3a]a4, BO3ZHHKAIOIIUX B IpOIECcCe UX
y4eOHOM, caM000pa30BaTEIbLHOM U JIOCYTOBOM IESITEIILHOCTH;

T) OCYIIECTBIISIET muddepeHITMpoBaHHOE OMOJIMOTEYHO-MH(POPMAIIMOHHOE o0cyKUBaHUE
MeIarOrMYeCKUX pabOTHUKOB:

— BBIABISET UH(DOPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3allPOCHI, CBA3aHHBIE C 00yUEHHUEM,
BOCIIUTaHHUEM U 37J0POBBEM JIETEH;

— BBIBISCT WHGOpPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSAET 3ampochkl B O0JIACTH
MeAarornIeCKUX NHHOBAIMI W HOBBIX TEXHOJIOTHI;

— copelicTByeT NpodeCcCHOHAIbHOW KOMIIETEHIIUH, TOBBIIICHUIO KBaTU(PHUKAIUU, MPOBEICHUIO
aTTecTalluu;

— co3faer OaHK INegarornyeckoil MHgopmanuu Kak OCHOBbI €AMHONW MH()OPMAIIMOHHOW CIIy>KOBI
0011e00pa30BaTEILHOTO  YUPEXKIEHHs,  OCYHIECTBISIET  HAKOIUIEHHE,  CHCTEeMaTH3aIlUio
uH(pOpMaIlMK TI0 IpeIMEeTaM, pa3esiaM U TeMaM;

— OpraHu3yeT JOCTyN K OaHKy MNelarormyeckoi mH(opMamuu Ha JFOOBIX HOCHTENSX; MPOCMOTP
AJIEKTPOHHBIX BEPCHI ME1arOrMYECKUX U3IaHNM;

— OCYILECTBIISIET TeKyllee MHPOpMHUpOBaHUE (IHM MHGOpMAlMU, 0030pbl HOBBIX MOCTYIUIGHUH H
nyOnukamuii), WHQOPMUpPOBAaHHWE  PYKOBOJACTBA  IIKOJBI IO  BOIMpPOCAM  YIpaBJCHUS
00pa3oBaTeNbHBIM MPOLIECCOM;

— CHOCOOCTBYET NMPOBEICHUIO 3aHATHH 110 POPMUPOBAHNIO HH()OPMAITMOHHON KYJIBTYPHI;

n) ocymecTBisieT auddepeHIIMpoBaHHOE OUOIMOTEYHO-UH(POPMAIIMOHHOE OOCIY)KMBAaHUE POIUTEICH
(MHBIX 3aKOHHBIX TIPE/ICTaBUTENEH) 00yUYarOIIIXCs:

—  YZIOBJIETBOPSET 3aIPOCHI M0JIb30BaTeNeH U NH(YOPMUPYET O HOBBIX MOCTYIUIEHUSAX B OUOIHOTEKY;

— KOHCYJIBTHUPYET O BONPOCAM OPTaHU3AIMM CEMEHHOTO UYTeHHs, 3HAKOMHUT C MH(OpMAaImen mo
BOCIIUTAHUIO JETEH;

— KOHCYJIFTUPYET IO BONpOcaM y4eOHBIX M3/IaHUH /Ui 00y4JaromuXcs.

IV. Opranuszanus aesiTeJIbHOCTH OMOJIMOTEKH

9. lllkonbHass OMOIMOTEKA MO CBOEH CTPYKTYpE AETUTCS Ha OTHAEN Y4eOHHMKOB M OTJEN METOJIUYECKOM
JUTEPATYPHI TIO IPEMETaM.

10. bubnuoreyHo-uHdopMaIMOHHOE OOCIYy)KUBAaHHE OCYIIECTBISIETCS Ha OCHOBE OMOIMOTEUHO-
WH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHHM C YYEOHBIM M BOCIHTATEIBHBIM TUIAHAMH IIKOJIBL,
nporpaMMamu, POeKTaMH U TJIAHOM pabOThI MIKOJIbHOM OMOIHOTEKH.

11. B uensix obecrnieueHus: MoJIepHHU3AIMN OMOIMOTEKH B yCIOBHSIX MH(pOpMaTu3auuu oOpa3oBaHUS U B
npezenax CpeicTB, BBIICIAEMbIX YUpeIUTENIMH, IIKOJIa 00ecrieunBaeT OMOIHOTEKY:



— TapaHTHPOBAHHBIM  ()UHAHCHPOBAHHMEM  KOMIUIEKTOBAaHHS  OMOIMOTEYHO-WH(POPMAIIMOHHBIX
pecypcoB (B cMeTe YUpexACHHUS BEIBOAUTCS OTEIBHO);

— HEOOXOJMMBIMH CIy’KEOHBIMH M TIPOU3BOJCTBEHHBIMH ITOMEUICHUSMHU B COOTBETCTBHH CO
CTPYKTypOil OUOJMOTEKM W HOpPMaTHBAMU TI0 TEXHHKE OC30MaCHOCTH OSKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQ)KHOCTH, 3allbUIEHHOCTH IOMEIIEHUs, KOPPO3HOHHO-
aKTUBHBIX TPHMECEH WM DIEKTPONPOBOIAIICH NBUIM) U B COOTBETCTBUH C IIOJIOKEHUSMH
CanlluH;

— TEJIEKOMMYHHMKAIlMOHHOM H KONMPOBAJIbHO-MHOXKUTEIBHON TEXHMKOW UM HEO0OXOIUMBIMU
POrPaMMHBIMU IPOJAYKTaMH;

— PEMOHTOM M CEPBHCHBIM O0CITY>KHBaHUEM TEXHUKH U 000pYAOBaHMs OMOIMOTEKY;

— OuOIMOTEYHOM TEXHUKOM U KaHLEIIPCKUMHU IPUHAIEKHOCTIMMU.

12. llkona co3paer yciaoBus Al COXPAaHHOCTHU alnaparypbl, 000pyJOBaHUSA U UMYLIECTBA OUOINOTEKH.
13. OTBETCTBEHHOCTH 32 CUCTEMAaTHYHOCTh M KQ4eCTBO KOMIUIEKTOBaHHUS OCHOBHOTO (hoHIa OMOIMOTEKH,
KOMILIEKTOBaHUE y4eOHOro (pOH/a B COOTBETCTBUU C (pelepallbHbIMU NIEPEUHIMH y4EOHUKOB U y4eOHO-
METOAMYECKHX W3JaHHH, CO3/laHHEe HEOOXOMMMBIX YCIOBHHM JUIS JEATEIHOCTH OHOIMOTEKH HeEceT
JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

14. Pexxum paboThl HIKOJTBHON OMOIMOTEKH OINpeesseTcs 3aBeAYIOMNM OnOIrnoTeKoi (OrnbamoTekapem)
B COOTBETCTBHHM C MPABUJIAMU BHYTPEHHETO PACIIOPSIKA ILIKOJIBI.

V. Yupasienue. LItarsl

15. VYmparieHrne NIKOJLHOW OHOIMOTEKOW OCYIIECTBISCTCS B COOTBETCTBHUU C 3aKOHOIATECIHCTBOM
Poccuiickoit denepanuu U ycTaBoOM IIKOJIBI.

16. Obmiee pyKOBOJCTBO AEATEIBHOCTBIO MIKOJIBHON OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJIBI.

17. PykoBOACTBO HIKOJIBHOW OMOIMOTEKON OCYIIECTBISIET 3aBeAyIOIMUN OnbinoTekoil (Oubmmorekaps),
KOTOPBIII HECET OTBETCTBEHHOCTh B TIpejeiax CBOCH KOMIIETECHIIMH Tepea OOIIECTBOM M TUPEKTOPOM
IIKOJIbI, OOYYAIONIMMUCS, UX POTUTEISAMH (MHBIMH 3aKOHHBIMHU IPEICTABUTEISIMH) 33 OPTraHH3alUI0 U
pe3yabTaThl  JCSATENbHOCTH IIKOJIBHOH OMOJMOTEKH B COOTBETCTBUM C  (YHKIIMOHAJIBHBIMHU
00513aHHOCTSIMH, TPEAYCMOTPEHHBIMU KBATU(PUKAIIMOHHBIMU TPEOOBAaHUSIMH, TPYJIOBBIM JIOTOBOPOM H
YCTaBOM HIKOJIBI.

18. 3aBenyrommii OubmuoTexoi (6MONIMOTEKaph) HAa3HAYAETCS AUPEKTOPOM ILIKOJIBI, MOXET SBISATHCS
YJIEHOM  TIeJarOTMYeCKOr0  KOJUIGKTHBa M BXOAWTh B  COCTaB  MEJAarOrHYECKOro  COBETa
00111€00pa30BaTEIILHOTO YUPEKACHUS.

19. 3aBenyrommii GubIHOTEKON (OMOIMOTEKAPh) pa3padbaThIBaET M MPEICTABISAET AUPEKTOPY IIKOJBI HA
YTBEP)KJCHHE CIIEAYIOIINE JOKYMEHTBI:

a) TOJIO’KEeHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKOM;

0) CTpYKTypy M IITaTHOE paclucaHue OUOIMOTEKH, KOTOpBIE pa3padaThIBAIOTCS HA OCHOBE 00BEMOB
pabot, ompeneseHHBIX MOJIOKEHUEM O IIKOJIBHOW OMOIMOTEKE C HMCHOJIb30BaHUEM «MEKOTPaciIeBbIX
HOPM BPEMEHH Ha MPOIECCHI, BHIMIOIHIEMbIE B OUOIHOTEKAX)

T') TUTAHOBO-OTYETHYIO JIOKYMEHTAITHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTALUIO.

VI. IIpaBa n o0si3anHOCTH OMOINOTEKH

20. bubnmoTtekaps UMeeT MPaBo:

a) CaMOCTOSITENbHO BBIOMpATh (OPMBI, CPEACTBA M METOABl OMOIMOTEYHO-UH(OPMAILIIOHHOTO
oOciyxuBaHUsI 00pa30BaTEIbBHOIO M BOCHHUTATEIBHOTO TPOIECCOB B COOTBETCTBUM C LEISIMU U
3aJauaMy, YKa3aHHBIMH B YCTaB€ IKOJIbI U MTOJIOKEHUH O HIKOJIBHON OMOIHOTEKE;

0) IpOBOAMUTH B YCTAaHOBJIEHHOM MOpsAKE (aKylbTaTUBHBIE 3aHSTHUS, YPOKH M KPYKKH OUOIHOTEHHO-
6ubnuorpaduyuecknx 3HaHUH U MHOOPMAITMOHHOHN KYJIbTYpHI;

B) PEKOMEHI0BAaTh HCTOYHMKH KOMIUIEKTOBAaHHS HH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMaTh U pEaATU30BBIBATh JOKYMEHTHI M3 (OHIOB B COOTBETCTBUU C HMHCTPYKIUEH MO Yydery
oubmmoTeyHoro GoHa;

1) ONpEeeNsiTh B COOTBETCTBUU C MPAaBUJIAMM IOJIb30BAaHUS IIKOJIbHOM OMOIMOTEKOH, yTBEpkKIEHHBIMU
JUPEKTOPOM ILIKOJIbI, M MO COTJIACOBAHUIO C POJUTEIHCKMM KOMHUTETOM WM MONEYUTETHCKUM COBETOM
BUJBI M pa3Mepbl KOMIIEHCAIMU ylepOa, HAHECEHHOT O T0JIb30BaTENIIMU OUOINOTEKH;



€) UMETh €XKETOIHBIN OTIYCK B COOTBETCTBHHU C JIOKaJTbHBIMA HOPMATUBHBIMH aKTAMU;

K) OBITH TIPEICTABJICHHBIMU K PA3JIMYHBIM (hOpMaM MOOIIPEHHUS .

21. bubnuorekapb 00s3aHbI:

a) 00ecreYnTh MOJIb30BATEISIM BO3MOKHOCTh padOThl ¢ HH(YOPMAITMOHHBIMU PECYpCaMU OMOITMOTEKH;

0) nH(DOpPMHUPOBATH MOJIB30BATEIICH O BUAX MPEIOCTABIIEMbIX OMOTHOTEKON YCIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3anuo (GOHIO0B U KaTaloros;

r) ¢hopMupoBaTh (GOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (heAepaibHBIMU MEPEUYHSAMHU y4EOHBIX
u3JlaHuil, 00pa30BaTEIbHBIMU MPOrPpaMMaMHU IIKOJIbI, HHTEPECAMH, MOTPEOHOCTAMU U 3alpPOCaMU BCeX
NIEPEYMCIICHHBIX BBIIIE KaTETOPHUil OJIb30BaTENCH;

) COBEpIICHCTBOBAaTh HWH(pOpManMoOHHO-OMOMHorpaguyeckoe ©  OMOIMOTEYHOE  OOCITY)KUBaHUE
II0JIb30BaTeIICH;

e) oOecreynBaTh COXPAHHOCTb HCIOJNB30BaHUS HOCUTENed UHPOpMAlUU, WX CHCTEMaTH3alUIo,
pa3MeleHne u XpaHeHue;

’K) o0ecreynBaTh PEKUM padOThI MIKOJILHON OMOIMOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIKE TIEpe] TUPEKTOPOM IITKOJIBI;

1) TIOBBIMIATH KBATU(HUKAIIHIO.

VII. [IpaBa n 0013aHHOCTH NOJIb30BaTe el ONOJINOTEKH

22. Tlonp3oBaTeny OMOIMOTEKN UMEIOT TIPABO:

a) moJyyaTh MOJHYI0 MHPOpMaIMio 0 cocTaBe OubmmuoTedyHoro (ouaa, MHGOPMAIMOHHBIX pecypcax U
IIPEIOCTABIIAEMBIX OMOIMOTEKOH yCyrax;

0) MOJIK30BATHCS CIPABOYHO-OMOIMOTpahUUSCKUM anmapaToM OMOJINOTEKH,

B) MMOJIy4aTh KOHCYJIHTAlMOHHYIO IOMOIIIb B TOUCKE M BEIOOPE UCTOYHUKOB HH(OpMAIH;

I') [oJy4yaTb BO BPEMEHHOE I10Jb30BaHME Ha a0OHEMEHTE W B YMTAJIbHOM 3aJie INeYaTHbIC M3/1aHUsA U
Jpyrue UCTOYHUKHU HH(OpMAIHH;

11 ) IpOJJIeBaTh CPOK MOJIb30BAaHUS IOKYMEHTAMU;

€) moiyJarb TeMaTudeckue, (akrorpaduueckue, yTOUHsIOMUE W OuUOIHOrpadUyYecKue CIpaBKU Ha
OCHOBE (poH/1a OMOIHOTEKH;

) y4acTBOBaTb B MEPONPUSITUSIX, IPOBOJIUMBIX OMOIMOTEKOM;

3) oOpamarbes A pa3pelieHuss KOHQJIMKTHONW CUTyallud K AUPEKTOPY LLIKOJIBI.

23. [Tonmp30BaTeny UIKOILHON OMOIMOTEKN 00S3aHbI:

a) co001aTh MpaBHJIa MOJIb30BAHUS ILIKOJIBHOW OMOINOTEKOM;

0) OepeXKHO OTHOCUTHCA K MPOM3BENCHUSAM IedaTu (HE BbIpbIBaTh, HE 3arudarh CTpaHUI, HE JielaTh B
KHUTAaX NOJYEPKUBAHMS, MOMETKH), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTENSX, 00O0pYAOBaHMIO,
WHBEHTAPIO;

B) HOJ|/IEP’KUBATh MOPSIIOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JOCTYIE OMOINOTEKH, PACIIONOKEHUS
KapTOYeK B KaTaJIOTaX U KapTOTEKaX;

I') IOJIb30BaThCs IIEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OMOIMOTEKH;

) yOenuTbCs TpU TOJYYEHUU JOKYMEHTOB B OTCYTCTBUM Je(eKToB, a mnpu oOHapyKeHHH
nponH(popMUpoBaTh 00 3TOM paboTHUKA 6UOIMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYXKEHHbIE Je(PEKTHl B
C/1aBaeMBIX IOKyMEHTAX HECET IMOCIIEHUN TI0Th30BaTEIb;

€) pacmuchiBaTbCcs B YMTATENLCKOM (OpPMYIsipe 3a KaKIbld IMOJyYEHHBIH JOKYMEHT (MCKIIOUEHHE:
oOyuaromuecsi 1—4 kaccoB);

) BO3BpaIaTh JOKYMEHTHI B IKOJIbHYIO OMOJIMOTEKY B YCTaHOBIIEHHBIE CPOKH;

3) Bpena, nmpuunHeHHBIH UMYILIECTBY OMOIMOTEKH, MOAJIEKHUT BO3MELICHUIO B MOJHOM OOBEME JIUIIOM,
NPUYMHUBIINM Bpel. 3a Bpel, MPUUYMHEHHBII HECOBEPIICHHOJIETHUM, HE TOCTUTIIUM 14 JieT, oTBEeYaoT
pomuteny (YCHIHOBHTEIH) HIIM OTEKYHBI, €CJIM OHW HE JOKAXYT, YTO BPE] NMPHUYMHEH HE 10 WX BUHE.
Ecnu y HecoBepiieHHOJeTHEro B Bo3pacte oT 14 no 18 jer HeT [0X0M0B MM WHOTO MMYIIECTBa,
JIOCTaTOYHBIX /ISl BOSMEUICHUS Bpea, BPEa JOKEH OBITh BO3MEIIEH TOJTHOCTBHIO MJIM B HEAOCTAOIICH
YaCTH POIUTENSIMH (YCBIHOBUTEINSIMHU ) WIIM OTIEKYHAMM, €CJIM OHHU HE JOKaXYT, YTO BpeJ] MPUYUHEH HE 110
UX BUHE

M) TOJIHOCTBIO PACCUUTATHCS C LIKOJIBHOM OMOIMOTEKOH MO MCTEYEHUHU CpoKa OO0y4YeHHs WK padoThl B
TIKOJIE.



